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Enhance Your Career: How to Get Involved
with an ICC Committee

INTRODUCTIONS

< Building Officials

< Plans Examiners

< Building/Special Inspectors
< Permit Technicians

< Fire Officials

< Other: Registered Design Professionals, Industry
Representatives, Administrative Personnel...

WHAT IS THIS CLASS.....

- ldentify benefits and the importance of getting
involved with ICC through committee participation,

< Discussion will include an overview of the ICC
process on "call for committees",

< The different types of committees and when/how
to apply.
< What to expect once appointed to a committee,

< The commitment for meeting attendance,
participation and completing assigned tasks.
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END OF SESSION ...

<« |dentify the benefits of committee
participation,

< Understand their role as a committee
member,

< Understand the role of ICC staff,

< Have an awareness the overall
commitment.

< Have an awareness of “Roberts Rules of
Order”

BENEFITS/IMPORTANCE OF
INVOLVEMENT

< Networking with other professionals

< Learn more about the subject matter-
broaden your knowledge

< Diversity - Different Perspectives
< Brainstorming- discussions
< Provide input- make a difference

< Leadership abilities- teamwork- result
orientated- become vested-

< ENHANCE YOUR CAREER!
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HOW TO JOIN A COMMITTEE

< ICC WEBSITE

< http://www.iccsafe.org/

< CALL FOR COMMITTEES

% http://www.iccsafe.org/membership/councils-
committees/call-for-committees-2/

ICC Staffs role:

« Staff puts out notice for “Call for Committees”
« Application- information to submit

++ Reviews applications - provides to Board for appointment
++ Sends follow up of appointments

ICC WEBSITE
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Professional Development Council

Committes members typically mest for N in-parson meet

throughout the year:

Education Committee:
Why should you join an exam development committee? Commilte members:

Certification Commitiee

+ Eam CEUs

iribute to the development of exams

5 credits each year of partiipation)

are exxam rigor, credibilty and validy
+ Promote bukting and fire

* Add to your professional credentials

Application

« Word formet #)
+ PDF format %)

Referenced in the
2015 International Codes

. M Agen... [l Runn... [ Cond... )Pint.. @ @).. @ http... §)15

AboutICC ~  Membership ~  Codes & Tech Support ~  Education & Certification ~

Call for Committee

10C > Education & Certification > Councils and Commitiees > Call for Committees

Education Contribute to the Development of ICC Certification Exams

Certfication and Testing N
Share your expertise 8ad help ensure the credibilty and vaiidity of Intemationsl Code Council Certifications by Senving on an
Prefemed Provider Program Exam Development Commitiee. While e 1o current openings, you may submt your applcaiion for considerstion ot any

Exam development committess oversee the development of various exams; however, no testing experience is required.
that runs two to three days and multiple Web conférences

Problems opening a document? Right cick Ink and select “save target 85° and save {0 your computer

Store ~  Forums

sah IS

INTERNATIONAL CODE COUNCIL
APPLICATION FOR ICC EXAM DEVELOPMENT COMMITTEES

Deadline for Applications — August 24, 2015 |

PART I: General Information
1. Below is a Lisr of the ICC Exam Development Commirnees (EDC)

E - Elocmical EDC PMH - Propesty =dH
EN - Enacgy EDC RPC - Ruzforced Pre-Sowawd Coacres EDC
F - Fire Servics EDC RB - Residanzal Building EDC
FS - Fire Sprinkler EDC EC - Soils Special Inspactor EDC
GB - Gresa Bulding IsCC EDC SM - Serucrural Masozry EDC
SSW - Structural Steel Welding EDC
Please list your choice(s) below in order of preference. (Acromyms may be used)
3)
b)
o
2. Applicant Information
Name
Title
Employer
Address
City | see | | zps |
Work Phone [ | Fax
Email
Alternate Phone E-mail
PART II. Background and Experiences
1. Previous Committes service, inch ICC. BOCA. ICBO. SBCCT and other izations.
Orgamzanin Commirtes Duses of Vears of Service

Al
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PART II. Background and Experiences

1. Previous Committee service, including ICC, BOCA, ICBO, SBCCI and other organizations.

Organization/'Committee
a)
b)
<)
d)
2. Education bevond high school.
Name and Location of School
a)
b)
)
d)
3. Emplovment History
Employer
a)
b)
©)
d

Dates of Years of Service
Couwrseof Study Degreeof Certificate Dateof Completion
Tipeofiork Dates of Employment

Be sure to provide
information that will
support the

committee you are
trying to join.

4. State the contributions, certifications or other qualifications vou offer toward the success of the Committee in which vou have
an interest Certification in comesponding committee preferred.

5. Checkall ICC cenifi

Here is where you
can express why

vou currently hold:

Certifications:

HOONOOONOOOOO0DO0000n

Disaster Response Inspector
Residential Building Inspectar
Comumercial Bulding Inspector
Residential Electrical Inspector
Commercial Flectrical Inspecter
Commercial Energy Inspector
‘Commercial Fire Alamm Inspector
Residential Mechanical Inspector
Commercial Mechanical Inspector

Zoning Inspector
Coastal & Floodplain Constnaction Inspectar
Commercial Fire Sprinkler Inspector

you want to be on

the committee and
how you can be an
asset.

Commercial Fire Alarm Plans Examiner IT
Commercial Fire Spra Plans Examiner
Pre-stressed Concrete Special Inspecter
RemnforcedConarete Special Inspectar
Structural Masonry Special Inspector
Soils Special Inspeeter
plied ial Inspector
& Inspector
& ial Inspector

ial Fire Sprinkler Insp B

pooRoBOO000nn
g
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E
4
é
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with an ICC Committee

Considerable effort, devotion and hard work will be expected of each **Exam Development Committee (EDC) member. EDC membership
carries an obligation to pamupale actively in all work of the | EDC including the contribution and generation of information, prompt reply to draft
reports and ballots, and at EDC ings and prompt completion of assigned tasks.

I hereby agree to notify the International Code Council (JCC) of a change in any of the information provided in this application including change
in employment. I agree to abide by the rules and policies of the ICC. 1 agree that ICC shall have nonexclusive, royalty-free license to use any
material that I may provide to or develop for the Committee. I attest that all the information provided in this application for committee
‘membership is true and accurate.

For more information on the Exam Detelnp-l Committee (EDC), please visit www.iccsafe.org/ede and click on the “snapshot™ link for

more i ion on current opening: ion deadlines and other EDC related questions.

Sign. Date

#*NOTE: Tk bers of the i (mmpmmdhvmw -brmebofﬁewulwwm
For more information please visit: ~ PDC: i orepde cc: ore cartificati

Mail, Fax or Email Completed Application to:
International Code Council
Certification and Testing
Attention: Joanna Glasgow
900 Montclair Road
Birmingham, AL 35213

Phone: (888) 422-7233 Fax: (205) 599-9897

Each Committee
application is
different- be sure

toread it ,
complete it and
return as required.

THE DIFFERENT TYPES OF
COMMITTEES

What committee works for you?
Ask yourself...

< What do you want to achieve for yourself by being
on the committee?

< What do you want to bring about for ICC by joining
the committee?

< Are you are interested in the subject matter ?

< Do you have the skills and or experience that would
benefit this committee?

< Will this committee enhance your career - future
goals?

< Who else might serve on the committee?
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HOW TO PREPARE FOR
COMMITTEE WORK

< Application
< Resume
< Workshops

< Become informed about the
committee.

< Learn Roberts Rules of Order-
Basic understanding

What to expect once
appointed to a committee,

ICC Staff’s role ...
» Receive a letter appointing you to committee
< List of other appointed members

+ Policies associated to committed and any relevant
documents- Objectives- goals of committee

< Typically the date of the first meeting

= Face to Face - Staff will provide traveling
information

= Teleconference- agenda- call in information
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ICC STAFFS ROLE continued..

< Face to Face meetings = Traveling

< Staff will assist with traveling arrangements and
available for any questions.

< Liaison appointed- ICC Staff Member and a Board Member

RS

< |ICC Staff Member appointed will become your main point of
contact.

< They assist with administrative duties
< Take minutes for the meetings

< Send out Agendas- Minutes- Associated
handouts/documents

< Make meeting arrangements - on site or call in

< Communicate with the chairs/committee members
when required as associated to subject matter of
committee.

< They are there to help

COMMITTEE SET UP

< Agendas
< Minutes
< Policies: work plans - objectives

< Review documents, gather and assess
information to take back to the
Committee
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MEETINGS

< Why have meetings?
= To give and receive information

= To meet objectives- deliver a product or policy or
other

= To understand the needs of the membership
» How do you meet?

= Face to Face

= Teleconference calls

= Video conference

COMMITTEE ROLES

» ICC Staff: Liaison- Contact
» ICC Board Member : Liaison
» Committee Chair

» Committee Co Chair

» Committee member

» Alternate

2017 ICC Annual Conference Education Programs
Columbus, OH
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COMMITMENT

< Attend meetings
< Active involvement

<« Work with the other committee
members- teamwork

< Complete assigned tasks -
follow through

ROBERTS RULES OF ORDER

2017 ICC Annual Conference Education Programs
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b ONLY CURRENT AUTHORIZED EDITION
CLASSIC WORK s PARLIAMENTARY PROCEDURE

1yu EDITION

TERMS AS ASSOCIATED TO A MEETING

» BYLAWS

» Adocument that typically spells out the Committee or Board’s purpose,
how it is organized, and the rules that govern how it should be run.

» Meetings- Agendas- Minutes
» QUORUM

» The minimum number of members that must be present at a meeting so
that issues can be discussed and decisions made.

» MOTIONS
» To introduce a new piece of business or propose a decision or action, a
motion must be made by a member ("I move that...... ") A second motion

must then also be made (raise your hand and say, "I second it.") After
limited discussion the group then votes on the motion. A majority vote is
required for the motion to pass (or quorum as specified in your bylaws.)

» VOTING

» When a motion is voted on, it passes if the number of attending members
who support it is more than the number of attending members who don’t.
lv;]embtlelrs who are at the meeting but abstain from voting are left out of
the tally.

ADJOURNMENT

» Once all business has been completed per the agenda the meeting ends.
Typically a motion is made with a second.
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http://www.rulesonline.com/

Robert's Rules Online: RulesOnline.com

Robert's Rules of Order Reyised, Fom*tp Edition, with Up-to-Date
/ RS

Welcome to the New, Ingrqved
Robert's Rules of Order Online!

According to Robert’s Rules of Order, parliamentary procedure is based on the

Introduction Cotoly

Classification-IT

. Revised'has expired, it remains an important work. RulesOnline.com contains the full
Privileged-T1T

text of this book, including lesson outlines and Plan for Study of Parliamentary Law,

Plan for Study consideration of the rights: of the majority, of the minority (espedially a large

Index minority greater than one-third), of individual members, of absentee members, of all

= GETTING of these groups taken together.

STARTED:

Table of “The application of parliamentary law is the best method yet devised to

Contents enable assemblies of any size, with due regard for every member’s opinion,

Precedence to arrive at the general will on the maximum number of questions of varying

Table of Rules complexity in a minimum amount of time and under all kinds of internal e onhon
Preface climate ranging from total harmony to hardened or impassioned division of

to use parliamentary
procedure and for

# RULES OF [Robert’s Rules of Order Newly Revised [RONR (11th ed.), Introduction, p. tools and tutorials

ORDER: huf that can be useful,

Assemblies-I o
Although the copyright on the original Fourth Edition of Robert’s Rules of Order www.parlipro.org .

Ancdeptaly along with the added convenience and functionality of index and keyword search. Search this site
Subsidiary-V This handy online reference tool is useful to students of parliamentary procedure and

ot parliamentarians alike. Home,
Debate-VII

Vote-VIII Learn more about Robert’s Rules of Order, Parliamentary Procedure, Bylaws,

This website
http://www.parlipro.org/ is a
companion website to Robert's Rules
Online - www.RulesOnline.com
with full-text keyword search of the
Fourth Edition of Robert's Rules

Fort Size Bigger Rasst Smaler | sewsn

HOME THEBASICS BOOKS CONTACTUS

ParliPro.org

Parliamentary
rocedure Online!

You are here: Home

Hom
ParliPre”
Welcome

to ParliPro.org

with an ICC Committee
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SIMPLIFIED PARLIAMENTARY
PROCEDURE

https://prepareiowa.trainingsource. orq/5|tes/defaul
s/boh/documents/PM1781.pdf \

This one is 16 pages by lowa State University.

Extension to
Communities

Simplified
Parllamentarv
_Procedure S

JOWA STATE UNIVERSITY
Unversity Exiension

REFER TO HANDOUT:
PARLIAMENTARY PROCEDURE
FOR MEETINGS

Parli. v Procedure for Meeti:

Robert's Rules of Order is the standard for and making, Copies
of the rules are available at most bockstores. Muymmmmmﬂ\ummgnw
‘pon set of rules makes meetings run easier. Roberr’s Rules will help your group have better meetings, not

make them more difficult. Your group is free to modify them or find another suitable process that encourages
faimess and participation, unless your bylaws state otherwise.

Here are the basic elesents of Robert's Rules, used by most organizations:

1. Moion: To iniroduice a new piece of business or propose a decision or action, a motion must be
made by a group member (Tmove that ) A second motion must the also be made (raise your
band and say, “I second i 1) After limsted discussion the group then votes on the motion. A
mlmmx- nqmmiﬁs dnmbpm:qumnspm&dm\wbth 5)

2 Pospone Kill 3 motion be
mmm mmzﬂmgltmlybthmgmm pnm Imdntz]m: mndzlslmmn('l

A posp

moomdawmm:m
3. Amend: This is the pr to a d v.«,.mymmmem

v accepied.
motion. n some organizations, a rmmym s made. Jmepm n vho mide
i hon agrees with wathout

a separate vote to approve the amendment

4 Commir This is used to place a motion in committee. It requires a second. A majority vote must
rule to canry it q ‘prepare a report o the motion
committed. If an i ists, the mot Ifnot, a new
commuttee is established

5. Question: I end a debate immediately, the question is uum[n}'lcanmmm']mdm
second. A vote 15 held immediately (no further diseussion is allowed). A is required
o a1 el i i o T m-nlmumu-dmn-iv

www.ulm.edu/staffsenate/documents/roberts-rules-of-order.pdf
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Robert’s RULES 101

Steps to keep meetings on track.

BYLAWS

https://s-media-cache-ak0.pinimg.com/originals/ae/d9/8f/aed98f77296a649650363bd4737bc29d

http://www.ptotoday.com/filesharing/document/1786-roberts-rules-tip-sheet

SERVING ON A COMMITTEE

>

<+ PERSONALLY AND PROFESSIONALLY
REWARDING,

>

.
o

PROFESSIONALISM,

o,
o

NEW FRIENDS,

% FUN !
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QUESTIONS/ANSWERS

THANK YOU
FOR YOUR PARTICIPATION!

My contact information:

Nancy Springer, CBO

Butte County

Building Division Manager/Building Official
Cell: 530.693.1559

Email: nspringer@buttecounty.net

2017 ICC Annual Conference Education Programs
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APPENDIX

Resources cited within the
power point presentation are
from the following.

RESOURCES

Slide 2 Images used - free images from Google search
www.google.com/images

Slide 8-13 Call for committees-reference to website
http://www.iccsafe.org/

http://www.iccsafe.org/membership/councils-committees/call-for-committees-

Slide 22 Speaker notes on Robert’s Rules of Order
http://www.ulm.edu/staffsenate/documents/roberts-rules-of-order.pdf

Slide 22 Images used - free images from Google search
www.google.com/images

Slide 23 Robert’s Rules of Order - Images and speaker notes

https://www.ptotoday.com/pto-today-articles/article/8209-whats-the-big-deal-about-
roberts-rules
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Slide 24 Terms as associated to a meeting
ht

berts-rules

Slide 25 Resource for Robert’s Rules of Order

Slide 26 Resource for Robert’s Rules of Order

Slide 27 Simplified Parliamentary Procedure

Slide 28 Parliamentary procedure for Meetings- HANDOUT

Slide 29 Robert’s Rules 101

Slide 31 Images used - free images from Google search
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