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How Do | Register Myself for Region Il classes?
If you are registering yourself and you will be the one attending classes at Region Ill, you would do the
following:
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Upper Great Plains Region Il Educational Institute

The Region lil institute is brought to you by the Association of Minnesota Building Officials Chapter of ICC

The Institute features 40 sessions of construction-industry
topics offered in eight tracl
rochure for a fe s

nters are well-qualified and often well-known

1 sessions to be offered virtually.

jividuals from ICC and related areas of expertise

< E 9
one is invited and welcome to attend MAKING IT
HAPPEN"

February 13-17, 2023
Virtual and In-Person

Minne:

Minneapolis, Minnesota 55428

1. Open a browser window and go to https://www.iccsafe.org/regionlll

2. Click the Individual Registration button.

3. A Login screen will display, login to your account using your myICC credentials. If you do not
have an account with the ICC, you can register for one here: https://www.iccsafe.org/register/
Once you have completed the registration form, you will receive an email to confirm you want
to create an account with the ICC. Be certain to confirm the account by using the link in the
email.

4. Once you have logged in use the toggle to select if you will be attending In-Person classes or
Virtual classes. Make your course selections by either clicking on individual classes or you can
Select All Track for all classes in the track.

5. When done, click Add To Cart button and follow the on-screen prompts to proceed to
Checkout.
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Click to add selections
to the cart.

This page should be used while logged in as the person who will be attending to ens = provided a voul

Select the session type
using the toggle.

use the voucher code for payment at checkout.

Register Today! - Early Bird rates end January &, 2023. Discounted amounts will beTefle The Snopping Cart when you checkout

Click to Select/Unselect Session  Select Session Type Virtual Selected Session: 0 | Total Price: 0 USD

Session/day: 190 USD )
sssion/day MondayFebruary 13) Tuesday (February 14) Wednesday (February 15) Thursday (February 15) Friday iFebruary 17)

Weekly: 825 USD

Legal Aspects of Code

Administration (Reg Il TETIE G (IO ET

Tl'ack 1 Frim oy o B Effective Communications Building Inspections and
Code Enforcement

(Reg Il Classroom) - Code Enforcement / Safety {Reg Ill Classroom) &am -
DOdE. Enforcement & al Progr?l’_na[ﬂe?“lll oT Minneapalis, Marriot - In the Field and Self-Care Cla';-sroum) ?_ET';“DI:" &7 4pm CT. Minneapolis
Professional De\relopment afsBr::‘::len ;aTk &E Morthwest. 8am - 4pm CT {Reg Il Classroom) |nn;:ﬂp10h:estarnot Marriot Northwest
Select All Track FULL DAY FULL DAY FULL DAY FULL DAY FULL DAY

Select the full track or
select specific courses.

Understanding Residential

Track 2 Admin i.slrative."PT Scope Adml'ni_stralive."PT Scope Elul'ldi_ng Code _ 2018 Residential Plan A Day in the Life of an
. of Practice (Day One) (Reg of Practice (Day Two) (Re {Intermediate)/Exterior Review (Reg il Classroom) Inspector (Reg |l
Buil”® - - 'nderst~nd the 1l Classr- w-dr “Il Classroom) 8am-4pm +ems (Re~ Il ——— il .. rfe-- am** -dpm T

NOTE: Do not login as yourself and make course selections on someone else’s behalf as YOU will be
registered for the course. Should you have any questions at all, please contact ICC Training at (888) ICC-SAFE,
x33821 or learn@iccsafe.org.

How Do | Register a Group or Another Individual for Region lll classes?
There are two options for group registrations and registering another individual this year, you can either use
Group Vouchers or the online Group Registration form.

Group Vouchers

Group Vouchers are new this year. To simplify the registration process and reduce enrollment and billing
errors, Region Il will also be using Vouchers for group registrations. When you purchase Vouchers from the
ICC Store, you will be given unique Voucher Codes. Distribute the Voucher Codes to the individuals in your
group to allow them to register themselves. The Voucher Code will serve as the form of payment, so each
Voucher Code can only be used once. Vouchers are available in the following formats:

o In-Person Day Session
o In-Person Weekly Session
o Virtual Day Session

To Purchase Voucher Codes for you group, follow the instructions below:

1. Open a browser window and go to https://www.iccsafe.org/regionlll

2. Click Group Vouchers and you will be brought to the Region Il Voucher page. Enter quantity
of each type of Voucher you would like to purchase.
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You are here:

Home > Region lll Voucher

PRODUCTS v

Region Il Voucher

MY WISH LIST Qry FORMAT PRICE

| Day In-Person Session Voucher §190.00
3CVCHR

& CODE COUNCIL
2891 TRAINING

In Virtual Session Voucher §190.00
3YVCHR1

0 { n
. 4 " $825.00
0 | Weekly Session Voucher =
\ ltem & 195 VCHRZ
Providing your attendees Voucher codes gives them the freedom to make their ow

ClickAddto Cartwhen |
quantities are entered.

3. Click the Add to Cart button and follow the on-screen prompts to checkout.

4. You will receive a confirmation email with the Voucher Codes to distribute to each attendee.
Once you get the Voucher Codes, distribute to the person who will be attending Region Ill and
have them make their course selections.

NOTE: Do not login as yourself and make course selections on someone else’s behalf as YOU will be
registered for the course. Should you have any questions at all, please contact ICC Training at (888) ICC-
SAFE, x33821 or learn®@iccsafe.org.

Group Registration Form

1. Open a browser window and go to https://www.iccsafe.org/regionlll

2. You may register groups by clicking Group Registration.

3. The online form will first ask for information about the person completing the form. This will
be the person the ICC Training team will contact if there are any questions about the
registration. It will then ask about how the bill for the enrollments.

4. You will need to download the Group Enrollment form and then Save it locally. Complete the
form with your group registration information and again save it locally. You will attach this
form by clicking the Choose File button.
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EduCODE Group Enrollment

About the Administrator Completing this Form

If we have additional questions, we want to make sure we know who to contact! This year you will
upload the completed PDF form with your enroliments directly to this form.

Person to contact if the
ICC Team has questions
on Registrations.

* Please enter your contact information below. This should be the name of the person who is completing
this form.

ZIPPostal Code * :l
1CC OranizationGraup Member Numer t be biled * 1

How will payment be made for these enrollments? Be sure the member number entered above is the one
that you want billed for the enroliments. Normally. you would not want this to be your personal ICC
Member Mumber, but the ICC Organizational Member Member Number.

How will payment be
made?

() Blllan KCC OrganizationiGroup Member Number Hoted Abave

() Credit Card (D nat enter Credit Card Informalion on this form. i you choose this splicn an ICC Stafl Member wil
rench out to you directly ta collect this informatian ance the regisirations have been processed.)

Download and SAVE the
Group Enrollment form.
Complete this form and
save it to your hard drive.

(0 Purchazs Ordar

Purchass Grdsr Number (It Applicanis)

Click here to Download the EduCode Group Enrollment Form

Once you have downloaded the file, you must save it locally! Be sure to note the location you save the
file to as well as the file name. Open and complete the file using Adobe Acrobat, then Save the
completed file. This is the file you will upload.

Attach the completed
Group Enrollment form
here.

Upload the completed EduCode Group Enroliment Form Here

Click the Choose File button below and then follow the on-screen prompés (o navigate (o the completed EduCade Groy
Enraliment Farm

=

NOTE: Group Registration Forms will be completed 7 days after submission. Emails registration
confirmations will be sent directly to the learners. Should you have any questions at all, please contact
ICC Training at (888) ICC-SAFE, x33821 or learn@iccsafe.org.

How do | login to the ICC Training Center?

1. Open a browser window and go to the ICC Learning Center at learn.iccsafe.org. The ICC
Training Center is not the same as your myICC.

2. Inthe upper right click the Sign In link.

4|Page


mailto:learn@iccsafe.org

Q

A signin

Catalog

LEARNING

Sign in here. This will be the
| same Username and Password
< Course Catalog you use to sign into your mylCC
ICC Training Upcoming
Classes

AVAILABLE SUBSCRIPTIONS
&) Online Learning
Subscription

Chapter Education Benefit (CEB) Course
Options

Live Training Events

ICC Code Training

Upcoming Courses

=1 Contact ICC Training

&2 Schedule Your CEB Day
Request Group Training
Site Tutorial
FAQ

=t ICC Preferred Providers

 Certification Exam Info

CREDENTIAL
OF LEARNING
AR Ry ACHIEVEMENT

Credential of Learning Achievement

A4,

£
P

I\i

== Apply to be an ICC Trainer
ICC Education Calendar =
Career Paths International Self-Paced Courses Standards Training

: I I
< Ml

INTERNATIONAL
NN coce
R counci

Please Sign In

3. The ICC Sign In screen will display. Enter your Email Address
associated with your ICC account and your ICC Password.
These will be the same credentials you use to login to your Emil
myICC. Once you have entered the information, click the Sign
In button. If you have forgotten your login, click the Reset My
Password link.

Once you are logged in you will be at the ICC Training home
page.

RESET MY PASSWORD REGISTER HERE

5%

j
LEARNING

You will see your
name here once you

are logged in.
ly Courses In Progress

J My Completed Courses
1

bive Training Events.

ICC Code Training.
IMPORTANT AREAS IN THE ICC TRAINING CENTER

Upcoming Courses Chapter Education B_eneﬁt (CEB) Course

MY TRAINING SUBSCRIPTIONS Options

Online Learning
Subscription

My Courses in Progress: Your scheduled enroliments will display here. This is also

T Course Catalog

[ ICC Training Upcoming

Classes

&3 Contact ICC Training

=1 Schedule Your CEB Day

Creden

&2 Request Group Training
Site Tutorial
) FAQ
= ICC Preferred Providers
2 Certification Exam Info
pply to be an ICC Trainer
ICC Education Calendar
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where you will have the option to download the PowerPoint for the class if the
instructor provided one. This is not where you will get your PDF downloads for ICC
Publications. That data will be sentto you directly.

.

g‘/

My Complete Courses: Completion Certificates will be here but keep in mind your
CEUs will automatically be sent over to your mylCC within 48-72 hours of course
completion.

My Calendar: This is where you will find the Virtual Classroom links.
Self-Paced Courses

Standards Training

111 [\ “
A

tatltTAL




How do | see my scheduled courses?

1. Open a browser widow and navigate to the ICC Training at learn.iccsafe.org and login as

noted in the instruction above. ICC Training is not the same as your myICC.

2. You can click either My Courses in Progress to get a list view or you can click the My Calendar

to get a calendar view of your courses.

&2 My Courses In Progress

O My Compieted Courses
£ My Calendar

Q 2 Tracy

Courses InProgress —

2021 IBC & IFC Fire Protection Systems (EduCode 2022 Classroom) Mar 4 2022 7:30AM - Mar 4 2022 5:00PM The Orleans - NV

course handouts

This is the My

+ Subscription Expiration: M/A
* Course Duration: 800 hours
“CEUs 8

" My Cart
Y TRAIING SUBSCRTIONS Click here to get -

Courses in Progress
AAVAILABLE SUBSCRIPTIONS Vi ew.

& Online Learning
Subscription

2021 IRC Essentials (EduCode 2022 Classroom) Feb 28 2022 7:304M - Feb 28 2022 5:00PM The Orleans Hotel & Casino

= Course Catalog

[511CC-LC Upcoming Classes -cEUs 8

= Contact ICC Learning
= Schedule Your CEB Day
=) Request Group Training

2021 IRC Inspector Insights (EduCode 2022 Classroom) Mar 3 2022 7:30AM - Mar 3 2022 11:30AM The Orleans - NV +Subscription Expiration: N/A

A L  Course Duration: 4.00 hours
© Certification Exam Info
+CEUS 4

== Apply to be an ICC Trainer
31CC Education Calendar
2 Career Paths

0 Logoff

% ICC Preferred Providers

E o ( Navigate a e

between

Class Calendar: Lend), Tracy — months

IMonday Mussday. IWednsscay. Thursday. G (Sakurday.

# My Courses In Progress
0 My Completed Courses
I My Calendar =

WMy Care

MY TRANING SUBSCRIPTIONS

AVAILABLE SUBSCRIPTIONS
;1' Enl{n: Learning Navigate w 7 K
ubscription between .
e Tmonthe . This is the My . " .
= Course Catalog H " .
A G Calendar View Click on Virtual

2 2 2 2 courses to get the 2
I Contact ICC Learning link to the

= Schedule Your CEB Day
= Request Group Training

C Preferred Providers

ertification Exam Info

== Apply to be an ICC Trainer Eat\cvgate
£310C Education Calendar etween
months

#2 Career Paths.
T Logoff

How do | access handouts or copies of the PowerPoint for my class?
Please keep in mind that the handouts for the class are the PowerPoint Presentations or job aids, are not
publications that are purchased in the ICC Bookstore. Also, they are only available if provided by the Instructor.

Handouts will be available for download on or about February 3, 2023.
NOTE: Printed handouts will not be available onsite.

Handouts can be downloaded here: Region Ill Handouts Page
Password: 23region3
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How do | print my Certificate of Completion?
Please allow your instructor at least 48-72 hours to after your class has ended to submit their completed
attendance roster. Your Completion Certificate will not be available until the roster has been submitted.

1. Open a browser widow and navigate to ICC Training at learn.iccsafe.org and login as noted in
the instruction above. The ICC Training is not the same as your myICC.

2. Click the My Completed Courses option to the left.
3. Locate the course and under the name click the certificate icon.  [§]
4. The Completion Certificate will display, you can print or save the certificate.

NOTE: Your CEUs for the course will automatically be transferred to your myICC. You will not need to
manually upload them. Should you have any questions at all, please contact ICC Training at (888) ICC-SAFE,
x33821 or learn@iccsafe.org.

Completed Courses h

2021 Commercial Building Inspector Webinar Series: Public Safety and Special Construction, Part| 03/23/21 - 09/23/21 WebEx

Click the
Certificate Icon to
access the
Certificate of
Completion

-03/13/21 To Be Determined

2018 Commercial Building Inspector Webinar Series: Wall Construction 02/03/21 - 02/03/21 WebEx

me

Where is my link to the Virtual Classroom?

1. Open a browser widow and navigate to the ICC Training Center at learn.iccsafe.org and login
as noted in the instruction above. ICC Training is not the same as your myICC.

2. Click the My Calendar to get a calendar view of your courses.

(= o ( Navigate ] ame

between

Class Calendar: Lend), Tracy — months

IMonday Mussday.

rrrrrr

MY TRANING SUBSCRIPTIONS

AVAILABLE SUBSCRIPTIONS
& Online Learning Navigate
Subscription between

This is the My

. (
Calendar View Click on Virtual
n 5 2 courses to get the 2
link to the

= Course Catalog

C

== Apply to be an ICC Eat\cvgate
B ICCE etween

ar
e - months



3. To get the virtual classroom link, locate the course on the calendar and click the name.

4. Once you have done so another screen will display, click the link to the right of Participant:
this is the link to the virtual classroom.

Title: 2018 IBC Essentials (EduCode 2022 Virtual) 7:30am
-5pm PT

Date/Time: 03/02/22 07:30 AM Time Zone: Pacific

Ticle: 2018 IBC Essentials (EduCode 2022 Virtual) 7:302m - Spm PT
Duration: 10 Hriz)
Participant: https:/us0éweb.zoom.us/|/86096604256

Close |

Click here, this is
the virtual
classroom link

How do | report to my CEUs to my myICC?

You don’t have to! We have taken care of this for you. Once you have completed your class and the instructor
has uploaded the completion roster within 48-72 of class completion. Your CEUs will be automatically sent
over to your myICC.

How can | change an enrollment?

If you need to change, add or delete a course from your enrollment, please email ICC Training at
Learn@iccafe.org with the necessary changes to the enrollment. Please be sure to include the following vital
information so we can service your request faster:

e Your name, email address and phone number
e The name and email address of the person the enrollment is for, if it is not you.
e The order or confirmation number

e The full names of the courses that are being altered and if they are virtual for face-to-face.
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I’m not going to be able to attend, how do | cancel?

Please send your name, email address and order number to ICC Training at Learn@iccsafe.org Please keep in
mind Region IlI’s refund policy noted below.

If you need to cancel, Region Ill must receive notification in writing by January 27, 2023 to receive a full
refund. All refund requests after this date will be credited toward future Region Ill conference
attendance only. Please contact learn@iccsafe.org with cancellation requests.

Should circumstances beyond the control of Association of Minnesota Building Officials (AMBO) or
Region Il arise; such as acts of God, war, acts of terrorism, civil unrest, government regulations or
mandates, disaster, strikes or curtailment of transportation facilities — to the extent that such
circumstances make it impossible or illegal for AMBO to provide Region Ill, AMBO, its officers,
members, employees and contractors shall not be held liable or responsible beyond providing a refund
for the seminar.

I’'m stuck, how can | get some help?
If you need assistance, the following options exist:

e Onsite at Region lll: If you are at the physical Region Il Event, ICC Training will have a booth in the
expo area. Please reach out to a representative there.

e Email the Learning Center: You can email the Learning Center at Learn@iccsafe.org.

e Utilize the Chat Feature: On the main ICC website (iccsafe.org) click the Live Chat option to the right.
Be sure you note in your message that your question is for Region Ill. This will get you to us quicker!

e Review the Region Ill Website and Brochure: https://www.iccsafe.org or the direct link of
https://www.iccsafe.org/wp-content/uploads/22-21999 LC 2023 Region IIl B
RO v8 MIDrez.pdf

e Callus: You can call the ICC at 1-888-ICC-SAFE (422-7233) and be sure you say you have a question
about Region lIl.
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